
A P P LY I N G
F O R  A  

M O T O R C Y C L E  
O H I O  

G R A N T



LOGIN TO THE OCJS GRANT SYSTEM
• www.ocjsgrants.com

http://www.ocjsgrants.com/


• View Current Solicitations

– View Current Solicitations

SELECTING THE GRANT 



• Scroll down the page until you get to Motorcycle Ohio Project 2018

– Click “Apply Now”

* Date will change to reflect the Fiscal Year



• Select “I Agree” to continue applying for the grant



• Select  “View Forms” under “View, Edit and Complete Forms”



• Complete all necessary Proposal Forms & Upload Necessary Documents



COMPLETING THE TITLE PAGE
Example: FY2018 Motorcycle Ohio Grant

7/01/2017          6/30/2018

Address where reimbursement payments are sent

Fiscal Individual who is responsible for signing the Award Certificate

City, State and 

Zip of the 

training site

Must select a County 



• After completing the title page

- Complete the pages for the courses you will be conducting for the year

- Complete the Miscellaneous Fixed Cost

- Upload necessary documents under Grant Submission Documents

* Please remember to save your worksheets, if you do not save frequently, you may lose your 

information. 

SAVE TITLE PAGE COMPLETE WORKSHEETS



After completing the worksheets click on the Forms Menu then select “Budget Request By Resource 

& Cost Category”



UPDATE 
REQUEST 
BY 
RESOURCE 
& COST 
CATEGORY
Enter the amounts from the 

Total Funds Approved amount 

into the MOG Funds 

Requested and save. Total 

Project Budget for MOG 

Funds Requested need to 

match Total Funds Approved



After completing the Forms and Budget Request By Resource & Cost Category form, select the 

Document Information Number



• Once you are ready to submit your application 

– Select “View Status Options” under “Change the Status”



• Agreement

– If you are ready to submit – select “I agree”



SIGNING AND ATTACHING THE 
AWARD CERTIFICATE

Finding the Application that Requires a Signature Selecting the Application

• After Motorcycle Ohio Approves the applications 

• Select “My Applications”  

• Application Type - “Motorcycle Ohio Project (year you are applying for)

• Status – OCJS: Requires Signature



SIGNING AND ATTACHING THE 
AWARD CERTIFICATE

• View, Edit and Complete Forms

– View Forms

• Select “Award Certificate Upload”

– You may also want to print off the Award 

letter.



VIEW AND PRINT AWARD 
CERTIFICATE

• Select the attachment link in the gray box under OCJS Uploads the signed Award Certificate 

below:”



ATTACHING THE SIGNED AWARD 
CERTIFICATE
• After you have the award certificate signed you will need to upload and send back to 

Motorcycle Ohio

– Attach the signed Award Certificate to “Award Certificate Signed by Grantee” (blue box) and save



SAMPLE OF 
THE AWARD 
CERTIFICATE



• Send the application back to Motorcycle 

Ohio

– Click on Document Information link

• Change the Status

• Apply Status under “Signatures Submitted”



MOTORCYCLE OHIO HAS AWARDED 
THE FISCAL YEAR GRANT

• Application will go into the Grant Awarded Status and you will be ready to start processing 

claims.

• To view your approved application/grant there are 3 ways to view:

– Under My Tasks

• Find the Name of the grant or the Current Status “Grant Awarded”

– My Organizations

– My Applications



M O T O R C Y C L E  
O H I O  

G R A N T  
N O W  

A V A I L A B L E



Q U E S T I O N S ?
M I C H E L E  P I K O  

M A P I K O @ D P S . O H I O . G O V

6 1 4 - 4 6 6 - 4 0 4 1

mailto:mapiko@dps.ohio.gov

